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1. Curriculum Delivery: Planned and Documented Process 

SGGSJ Government College Paonta Sahib as an affiliated college follows all the rules and 

directives of Himachal Pradesh University Shimla for curriculum delivery and strictly adheres 

to the curriculum developed by the University. The College has devised a well-planned and 

documented process to ensure effective curriculum delivery. 

i. Brainstorming for Academic Calendar 

For effective curriculum delivery and creating a holistic experience for the students, the 

College identifies resources, develops plans & processes under the aegis of IQAC, Staff Council 

and College Advisory Committee.  

The college has duly constituted and fully functional IQAC. The IQAC is actively engaged in 

quality improvement and assurance for the academics in the campus. 

An academic calendar is prepared at the beginning of every academic year which includes all 

the academic activities of the college. The syllabus divided among teachers is published in the 

department and the time-bound completion of which is ensured by the respective HoDs. 

Teachers deliver the curriculum in accordance with the teaching plan and the effectiveness is 

ensured through various evaluation procedures. 

Before the commencement of the session, the College Academic Calendar is prepared 

indicating a tentative schedule of curricular & extra-curricular activities in sync with University 

Academic Calendar. 

ii. Curriculum Access  

An Annual Academic Plan (Academic Calendar of the College) is prepared by the College 

Advisory Committee every year on the basis of academic calendar of the university and 

departmental academic plans. It is published in the college handbook and displayed in 

website. The College Staff Council assists the College Advisory Committee in the process along 

with timetable and workload committees. The department academic plans are displayed on 

the department notice boards. 

The prospectus designed by the Prospectus Committee disseminates information regarding 

the programmes and courses. The details of programme outcomes, programme specific 

outcomes, course outcomes, syllabi, weightage of internal and external examinations are 

communicated through College Website. E-resources prepared by the faculty and Question 

Bank containing model question papers and old university question papers are available in 

the college website.  

Students are made aware of the POs, PSOs and COs. Students are also given directions 

regarding curricular and co-curricular activities too. 
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iii. Workload Allocation and Timetable Formulation 

Every semester, the Timetable Committee of the College devises Department and class-wise 

master timetables, according to the workload specified in the UGC Regulations 2018, which 

are sent to each Department with guidelines regarding the allotment of classes. 

Each Department distributes the classes to the teachers, keeping in mind specialisations and 

expertise. The individual and class timetables are then sent back to the Timetable Committee 

for approval and finalisation. The Committee then officially notifies the timetable to each 

teacher and formally displays it on the College Website. The timetable is sacrosanct and once 

notified changes cannot be made without prior permission of the Timetable Committee. The 

process is completed before the commencement of each semester. 

At the departmental level, decisions are taken with respect to workload and optional papers 

to be offered. Timetables indicating lectures, tutorials, and mentoring sessions are prepared 

and shared with teachers as well as students well in advance. The class timetables are also 

displayed outside every classroom for transparency and adherence. The College Timetable is 

available in the college website and displayed on the notice board.  

Departments regularly assess and evaluate the percentage of syllabus covered and discuss 

any problems encountered by the students and teachers. 

iv. Resources for Effective Curriculum Access  

The study material for every subject, both offline and online, is made available by the Library, 

which enables an enriching curriculum delivery. Updation of college portal regarding e-

resources and college library with new books/journals/periodicals ensures the active 

engagement of the college in the advancement of the curriculum. 

UG/PG students are given seminars/assignments under the guidance of faculty members. 

The science labs, computer labs and a language lab are used in an optimum way for the 

effective curriculum delivery. 

Subject related workshops/seminars are organized for the benefit of teachers as well as 

students. They are encouraged to attend such programmes outside the campus too. 

v. Effective and Efficient Curriculum Delivery  

Conventional chalk and board method is integrated with ICT-based methods of flipped 

classroom and blended learning. Internships, within and outside the College, are encouraged 

as part of student-centric methods of curriculum delivery. 

All the faculty members devote extra time to schedule tutorial and remedial sessions.  

The internal examinations are held for every batch in each semester/year. The valued answer 

papers are promptly returned to the students with proper guidance for improvement. 

Furthermore, a system of allocation of mentor-mentee and identification of Advanced and 

Slow learners has been designed by the College for promoting peer learning and developing 

a more personalised teacher - student collaboration. This is enhanced by a continuous 
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evaluation mechanism in the form of presentations, group discussions, assignments, research 

projects and tests to assess students’ learning and identify the gaps in their preparedness 

before the Final Examination. 

Remedial coaching is given to needy students in which under-achievers are given personal 

attention. 

In order to make the learning student-centric, industrial visits, quizzes, case discussions and 

seminars, workshops, monthly lecture series and alumni lecture series have been organised 

on a regular basis. Study tours are conducted for UG and PG students in which they visit places 

and institutions of academic value. 

To keep abreast of recent times teachers are encouraged to use ICT enabled lecture delivery, 

audio visual aids, smart boards and LCD projectors. Educational tours and field visits are 

organised periodically to take students beyond the curriculum. Teachers also enhance their 

knowledge through active involvement in Research and Faculty Development Programmes. 

For capacity and competence building, induction programmes are conducted by SCERT (State 

Council for Education Research and Training) for the new faculty members for making the 

curriculum delivery effective and outcome based. 

vi. Teaching Lesson Plans as a Toolkit 

The seamless execution of curriculum delivery is ensured through departmental meetings 

regarding detailed lesson plan for each paper and appropriate pedagogy for each topic is 

identified. Decision regarding the quantum of syllabus to be finished before a stipulated time 

frame is finalized in the Departmental Meetings. Week wise lesson plans along with pedagogy 

for the entire semester are prepared and communicated to the students in classrooms also. 

The teaching lesson plans are available department-wise on the college website.  

vii. Evaluation System as a Toolkit 

The college has a strong Internal Evaluation System which tests and assesses the 

comprehension of the students through mock tests, assignments, projects, class 

presentations, power point presentations, class tests, seminars, self-assessment tests, House 

Exams, group discussions and role-plays. This helps in evaluating the students’ learning levels 

and accordingly remedial actions are taken through mentoring and other academic 

counselling mechanisms to enable them to perform better in the end semester examination. 

The mid-term house examination in each semester/year gives exposure to the students about 

University Examination pattern and an opportunity to assess their knowledge after the 

completion of atleast 75 percent of the course curriculum. The answer sheets are shown to 

the students and results are displayed on the notice board. 

The institution keeps a track of the academic progress of the students through Continuous 

Comprehensive Assessment (CCA). CCA accounts for 30% of the final grade. It is determined 

on the basis of classroom attendance (5 marks), Mid Term Test (15 marks), 

Assignments/Seminars/class tests (10 marks). Student has to attend at least 75% of 

lectures/tutorials/practical. Student having less than75% attendance is not allowed to appear 
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in the end semester examination. For this purpose, the proper record of the attendance is 

maintained by the respective teachers in the attendance register. 

viii. Stakeholders’ Feedback as a Toolkit 

The feedback mechanism is put in place for all the stakeholders to review issues related to 

curriculum and to identify the ensuing improvement areas. Students’ feedback is collected 

through open houses, mentoring and tutorial sessions. The feedback from students is 

discussed in Department staff meetings and corrective steps are taken. The feedback 

regarding the curriculum from the students, teachers, parents, and employers is 

communicated to the University through the members of the faculty who are in the Board of 

Studies and other Academic Bodies. 

ix. Performance Outcome of Students: 

The Performance outcome of students is assessed through Continuous Internal Assessment 

and End Semester Examinations. Learning outcomes are observed through the various 

activities, given for each course and the attainment is measured at the end of the semester. 
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2. HPU Academic Calendar 

 

News Clip 1 Amar Ujala 29th December 2021 
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i. HPU Academic Calendar 2022-23 

 



   

Page 9 of 61 
 

 

 

ii. HPU Academic Calendar 2021-22 
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iii. HPU Academic Calendar 2020-21 
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iv. HPU Academic Calendar 2020-21 (Revised) 
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v. HPU Academic Calendar 2020-21 (COVID-19) 
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vi. HPU Academic Calendar 2020-21 (COVID-19) 
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3. Academic Calendar 

Academic Calendar 2021-22 
 

Academic Calendar 2020-21 
 

Academic Calendar 2019-20 
 

Academic Calendar 2018-19 
 

Academic Calendar 2017-18 
 

Academic Calendar 2016-17 
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4. College Prospectus 

College Handbook/ Prospectus Link 
 

Prospectus 2022-23 
 

Prospectus 2021-22 
 

Prospectus 2020-21 
 

Prospectus 2019-20 
 

Prospectus 2018-19 
 

Prospectus 2017-18 
 

Prospectus 2016-17 
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5. Admission Committees 

i. Admission Committees 2022-23 
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ii. Admission Committees 2021-22 
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iii. Admission Committees 2020-21 
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iv. Admission Committees 2019-20 
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v. Admission Committees 2018-19 

 

 



   

Page 21 of 61 
 

vi. Admission Committees 2017-18 
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vii. Admission Committees 2016-17 
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6. Timetable 

 

News Clip 2 Amar Ujala 6th August 2021 
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7. Curriculum Links 

Programme Curriculum Link 

BA (Bachelor of Arts with Economics)  

BA (Bachelor of Arts with English)  

BA (Bachelor of Arts with Geography)  

BA (Bachelor of Arts with Hindi)  

BA (Bachelor of Arts with History)  

BA (Bachelor of Arts with Mathematics)  

BA (Bachelor of Arts with Music)  

BA (Bachelor of Arts with Physical Education)  

BA (Bachelor of Arts with Political Science)  

BA (Bachelor of Arts with Public Administration)  

BA (Bachelor of Arts with Sanskrit)  

BA (Bachelor of Arts with Sociology)  

BCom (Bachelor of Commerce)  

BSc (Bachelor of Science with Botany)  

BSc (Bachelor of Science with Chemistry)  

BSc (Bachelor of Science with Computer Science)  

BSc (Bachelor of Science with Mathematics)  

BSc (Bachelor of Science with Physics)  

BSc (Bachelor of Science with Zoology)  

BCA (Bachelor of Computer Applications)  

MA (Master of Arts in Economics)  
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MA (Master of Arts in English)  

MA (Master of Arts in Hindi)  

MA (Master of Arts in Political Science)  

MCom (Master of Commerce)  

PGDCA (Post Graduate Diploma in Computer 
Applications)  
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8. Teaching Lesson Plans 

Link to Teaching Lesson Plans on College Website:  
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9. Link to Programme and Course Outcomes 

 

College website link to Learning Outcomes: 
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10. Induction Programme for Newly Admitted Students 

 

Photograph 1 Induction Programme – Sh. Chetan Gupta, College Alumni 

 

 

Photograph 2 Students during the Induction Programme 
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Photograph 3 Induction Programme – Sh. Mukesh Kumar Bhandari 

 

Photograph 4 Induction Programme – College Alumni 
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11. E-resources website link 

Programme E-resources Links 

Link to E-resources on College Website  

BA (Bachelor of Arts with Economics)  

BA (Bachelor of Arts with English)  

BA (Bachelor of Arts with Geography)  

BA (Bachelor of Arts with Hindi)  

BA (Bachelor of Arts with History)  

BA (Bachelor of Arts with Mathematics)  

BA (Bachelor of Arts with Music)  

BA (Bachelor of Arts with Physical Education)  

BA (Bachelor of Arts with Political Science)  

BA (Bachelor of Arts with Public Administration)  

BA (Bachelor of Arts with Sanskrit)  

BA (Bachelor of Arts with Sociology)  

BCom (Bachelor of Commerce)  

BSc (Bachelor of Science with Botany)  

BSc (Bachelor of Science with Chemistry)  

BSc (Bachelor of Science with Computer Science)  

BSc (Bachelor of Science with Mathematics)  

BSc (Bachelor of Science with Physics)  

BSc (Bachelor of Science with Zoology)  
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BCA (Bachelor of Computer Applications)  

MA (Master of Arts in Economics)  

MA (Master of Arts in English)  

MA (Master of Arts in Hindi)  

MA (Master of Arts in Political Science)  

MCom (Master of Commerce)  

PGDCA (Post Graduate Diploma in Computer Applications)  
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12. Internal Examination Date Sheets 

Internal Examination Date Sheets – College Website Link 
 

Academic Year 2021-22 
 

Academic Year 2020-21 
 

Academic Year 2019-20 
 

Academic Year 2018-19 
 

Academic Year 2017-18 
 

Academic Year 2016-17 
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13. HPU External Examinations 

 

Himachal Pradesh University Examination Link:  

 

 

Link to Examinations on College Website:  

 

 


